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                             Key Due Dates and Reminders

           June 2010
	Grant Activities
	Due Date
	Completed

	Continuation Grant Application (Head Start/Early Head Start)
	
	

	Other Grant Applications (if applicable):
	
	

	Financial Audit
	
	

	USDA Contract Renewal 
	
	

	ARRA Reporting
	
	

	
	
	

	Required Reports
	
	

	Annual Program Information Report (PIR)
	
	

	Monthly Attendance Report 
	
	

	Monthly Updates to Policy Council/School Board/Board of Directors (other?)
 
	
	

	Reports required of the grantee (anything required by the school system, etc.)
	
	

	Annual Program Report
	
	

	End of Month Enrollment 
	
	

	Program Activities
	
	

	Annual Self Assessment
	
	

	Annual Program Plans 
	
	

	Community Assessment
	
	

	Health Screenings
	
	

	Developmental Screenings
	
	

	Family Assessments
	
	

	Professional Development Plans 
	
	

	Triennial Annual Federal Review Preparation 
	
	

	Personnel Performance Evaluations
	
	

	Short/Long Range Goals 
	
	

	Risk Management Meeting 
	
	

	Other
	
	

	
	
	

	
	
	


   




Frequent Contact Information








June 2010
	Title
	Name
	Address
	E-Mail
	Phone #

	Program Specialist
	
	
	
	

	VAHSA Executive Director
	
	
	
	

	State Collaboration Office
	
	
	
	

	USDA Contact
	
	
	
	

	Other Head Start Directors
	
	
	
	

	VPI Program Contact 
	
	
	
	

	Title I Program Contact
	
	
	
	

	Early Childhood Special Education 
	
	
	
	

	Mental Health 
	
	
	
	

	Immediate Supervisor
	
	
	
	

	Policy Council Chair
	
	
	
	

	Fiscal Specialist 
	
	
	
	

	Board Chair 
	
	
	
	

	State Child Care Licensing Specialist 
	
	
	
	

	State Based Technical Assistance Staff 
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


C:\Documents and Settings\20186\Desktop\June Director's Conference\Hot Docs for June 21\MostfinalkeyDueDatesandRemindersJune2010.doc

